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Observation Checklist for Teachers (b) =&
Background Information of Student

(To be filled in by teacher)

Name of Student: Sex:_M/F Class (Year): (20 /20 )
STRN:
Date: (day) (mth) 20  (yr) Completed by:

[A] Learning experience

1

Before starting Primary School

(@)

(b)
(©)
(d)

(€)

Has the student attended kindergarten? [ ] Yes [ 1 No (if checked, do not need to answer
questions (b) to (e) below)

Has the student repeated class? [ ] Yes [ ] No

Has the student changed kindergarten? [ ] Yes [ ] No

Performance at [ ] Satisfactory, no difficulties

nursery/

kindergartens [ ] Displaying problem (s) in * learning/ social relationships/adjustment

*(Please circle the appropriate item(s))

The key remarks from the nursery / kindergarten on the student’s performance were:

After starting Primary school

Completion of homework [ ] Always or almost always

(O completed work is generally accurate

(O completed work contains many errors /missing parts

[ ] Occasionally
[ ] Rarely
Record of attendance [ ] Regular attendance
[ ] Frequently absent
Last test/examination results: Chinese English Maths Form Position
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[B]

1.

[C]

1.

Family situation

The student is coached by on his/her homework completion while his/her daily

living is taken care of by

Does the student speak a different dialect at home? [ ] Yes (please specify

[ ] No

Is the student a cross-border /newly arrived student?

[ ] Yes, a cross-border student (He/She lives in )

[ ] Yes, a newly arrived student (He/She has lived in Hong Kong for about months.

His/Her previous place of residence was )
[ ] No

Any family factor(s) which may affect the student’s learning and adjustment :

Special educational needs/physical health

Did the student receive any specialist assessment (e.g. intellectual assessment)?
[ ] Yes [ ] No
If yes, please specify the following information:

Date assessed: Assessment institution:

Assessment results:

The school has obtained a copy of the assessment report [ ] Yes

Parent consent has been obtained for inputting the above assessment information [ ] Yes

into Special Education Management Information System (SEMIS)

Has the student been diagnosed to have any of the following impairments or disabilities?

[ ] Yes * (Please circle the appropriate item(s))

[ ] No
[ ] No

O Visual Impairment * (Cataract/ Keratitis / Glaucoma/ Retinal Detachment/ Macular

Degeneration/ Others:

(O Hearing Impairment * (Mild/ Moderate/ Severe/ Profound/ Others:

(O Physical Disability * (Muscular Dystrophy/ Cerebral Palsy/ Others:

O Intellectual Developmental Disability

(O Gross/ Fine motor control and coordination problem (Please specify:

(O Autism Spectrum Disorders

(O Specific Learning Difficulties in Reading and Writing

(O Speech and Language Delay

(O Attention Deficit/Hyperactivity Disorder

(O Others  (Please specify: )
[ ] No
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3.

[D]

Is the student receiving the following support :

(O Student guidance services

(O Speech therapy

(O Occupational therapy

(O Learning Support

(O Others:
[ ] No
Does the student suffer from any severe illness? [ | Yes (Type of illness : ) L[] No
If yes, is the student still receiving medical treatment? [ ] Yes [] No
Does the student need to be on a continuous course of medication? []Yes []No

Additional Comments

What are the strengths and interests of the student?

Does the student have any special views or concerns about himself/herself, the school or his/her family?

Do the parents have any special concerns about the student?

Others :
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(b) # < ik 4

School

Learning Support Plan

“Early Identification and Intervention Programme for Primary One Students with
Learning Difficulties”

Name of student: Class (class no.): P. )

The school will provide the student with the following learning support from
(month/year) to (month/year):

(1) Basic learning abilities

(A) Language subjects

Reading Vocabulary

[ ] Pair-read with the student (Chinese/ English) (___ times per week)

[ ] Use multi-sensory methods such as “Look, Say-trace, Cover, Write, Check” to help the student
dictate (Chinese/English) words (___ words per week)

[ ] Administer the “Daily Teaching & Assessment for Primary-Aged Children (Data-Pac)”
programme to help the student read, dictate and write (Chinese/English) words (__ words
per week)

[ 1 Help the student keep a vocabulary book on words they have learnt (_ words per week)

[ ] Teach Chinese radicals (_____radicals per week)

Handwriting

[ ] Correct sitting posture and pencil grip of the student

[ ] Teach the sequence of strokes in writing Chinese characters

[ ] Use specific template (e.g.3 25 ) to help the student improve word-writing

Reading Comprehension and Writing

[ ] Use “Oral Cloze” to reinforce the learning of vocabulary and syntactic skills

[ ] Teach the student to write sentences with the 4 basic elements of Who, What, When, Where.

[ ] Teach the student to use “6Ws” in sentence expansion and writing composition

[ ] Teach the student to use “6Ws” in reading comprehension

Others:

(B) Mathematics

Basic Concepts in Mathematics
[ ] Use illustrations/concrete objects to help the student master the concept of one to one
correspondence; strengthen the relationship between the number concept and concrete objects

[ ] Help the student learn to arrange 1 - 10 in a forward or backward sequence with the help of
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concrete objects

Help the student understand numerical values with concrete objects

Use illustrations /concrete objects to help the student count in groups of two, five and ten

Use multi-sensory methods to teach the student to write/dictate numbers from 1 to 10/ 11 to 20

O OO

Strengthen the student’s understanding of number bonds, e.g. 8 can be 6+2 as well as 5+3, by
the means of interactive learning activities

Use Unifix Cubes to strengthen the student’s concept of place value

] [

Teach the student to calculate with Unifix Cubes
Word problems
Teach the student to understand the word problems with simple diagrams

Teach the student to use the “Thinking Aloud” approach in solving the problems

[]

[]

[ 1 Use word cards to help the student strengthen their mathematical vocabulary

[ ] Teach the student to highlight the key words and numbers in the word problems
[]

Encourage the student to paraphrase the word problems
Others:

(2) Classroom support

Seating arrangement

[ 1 Arrange the student to sit at the front or near the teacher

[ ] Arrange the student to sit near a classmate with better learning abilities or concentration
Peer support

[ ] Arrange a classmate to remind the student to check or tidy up his/her belongings
[ ] Arrange a classmate to remind the student to pay attention during lessons
Prompting

[ ] Provide the student with clear instructions about classroom rules

[ ] Use visual strategies to help the student follow classroom rules

[ ] Give consistent verbal reminders

[ 1 Use appropriate gestures and/or slogans as prompts for appropriate behaviours
Teaching arrangement

[ ] Teach in small steps

[ ] Use the multi-sensory approach/ multi-media

[ 1 Use interactive teaching strategies

Clear feedbacks

[ ] Reward system
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Others:

(3) Support Services outside class (Including learning, social or adjustment support)

Name of Training group:

Support/Training goals:

Name of Training group:

Support/Training goals:

Others:

(4) Homework accommodation

[ ] Reduce the amount of homework:

Written work in Chinese

Written work in English

Basic Calculation

[ ] Reduce the amount of correction:

Chinese

English

Mathematics

General Studies

Allow the student to write on alternate lines / worksheets or exercise books with bigger grids
Enlarge the font size of worksheets

Exempt from doing the difficult items (Please specify: )

Reduce the number of words required for writing sentences

OO 0O

Allow the student to give answers in alternative ways, such as circling the answers or using
numbers to indicate the answers (Please specify: )
Others:
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(5) Assessment accommodation

(A) Dictation Accommodation

Inform parents of the scope of dictation in advance

Use Creative Dictation Approach to engage the student in dictation
Reduce the scope of dictation (Chinese/ English)

Provide extra time allowance

Fill in words in dictation instead of writing full sentences

Give marks for words correctly written instead of deducting marks for writing errors

UOooOO0o0O0dmn

Allow the student to choose several dictation words he/she is most confident in (And to receive
double marks for each of these words correctly written)
Others:

(B)Assessment Accommodation

[ ] Allow the student to answer in alternative response format
(Please specify: )

[ ] Enlarge question papers
[ | Single-sided printing of examination papers
[ ] Provide a supervised break during examination

[ ] Special seating arrangement (Please specify: )
[ ] Provide up to 25% extra time allowance in examination (Including oral examination)

[ ] Arrange a school personnel to read out the examination papers for the student

Others:

(6) Parent participation

[ ] Practise Paired Reading with the child

[ ] Help the child to read, dictate and write (Chinese/English) words by using the “Daily Teaching
& Assessment for Primary-Aged Children (Data-Pac)” approach

(] Train up the child’s self-care skills such as organising his/her school bag or personal belongings

[ ] Use multi-media or online resources to assist the child to learn (e.g. )

[ ] Encourage the child to take part in extra-curricular activities to increase his/her self-confidence

(e.g. )
Others:
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(7) Remarks

Personnel in charge:

Class
master/mistress

Chinese teacher

English teacher

Maths teacher

SEN
Coordinator /
Support Teacher

Others

Please provide a copy to the parents for reference
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(name of school)

Notice no. ( yof20_ /20
Date:

To the Parents of ,

Early ldentification and Intervention Programme for
Primary One Students with Learning Difficulties

For the period from 8 December to 7 January every academic year, our school will
conduct the annual exercise of identifying P.1 students at risk for learning difficulties.
Teachers will complete the Observation Checklist for Teachers (OCT) developed by the
Education Bureau for this purpose. The student support team of the school will hold
consultation meetings with the teachers of P.1 classes and related personnel (including
school-based educational psychologist) to analyse the results of the OCT of individual
students and arrange early support for those in need. During that time, school-based
educational psychologist may collect learning information of individual students in order to
provide consultation to teachers. Our teachers may also contact parents to obtain
information on the child’s schooling background and physical condition, etc. You can
contact the class teacher if you think your child has difficulty in learning and would like the
teachers to follow up his/her learning and complete the OCT for him/her. We will contact
parents individually in February to inform them of the identification result and the follow-up
arrangements for their child.

Should you have any enquiries, please contact the class teacher of your child.

The Principal

Reply Slip (Notice no. ( )of20_/20_)
Date:

To Principal,

I acknowledge that | have read the notice on the Early Identification and Intervention
Programme for Primary One Students with Learning Difficulties.

Parent’s signature:

Parent’s name:

Student’s name:

Class:
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(name of school)

Notice no. ( )of20 /20
Date:

To the Parents of ,

Meeting Arrangement on Early ldentification and Intervention Programme for
Primary One Students with Learning Difficulties

Your child’s teachers are concerned about your child’s academic progress and would
like to invite you to attend a meeting to discuss his/ her learning needs and the support he/
she requires. The meeting will be held on

Please complete the reply slip below and return it to the school. Should you have any
queries, please contact at

The Principal

Reply Slip (Notice no. ( )of20_ /20 )

To Principal,

| * would be able to / would not be able to attend the meeting on my child
on

Parent’s signature:

Parent’s name:

Class:

* Please delete as appropriate
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(b) &= 5%

(name of school)
Notice no. ( )of20 /20
Date:

To the Parents of ,

Early Identification and Intervention Programme for
Primary One Students with Learning Difficulties -
Identification Result and Follow-up Services

This Programme is an annual exercise which aims to identify P.1 students at risk for
learning difficulties so as to provide them with early learning support. In
December/January of this school year, our teachers have completed the Observation
Checklist for Teachers developed by the Education Bureau and identified the possible
learning needs of your child in the consultation meeting of the Student Support Team. The
identification result and follow-up services discussed with you are summarised as follows:

Identification result The following support arrangements will be made:
Your child was [0 Teachers continue to observe learning progress of your child and
[0 not identified to provide support according to his/her needs
have Learning [0 Continue to implement the support strategies suggested on
Difficulties “Summary of Transition Support for P1 Student”
[] identifiedtohave | [0 Devise and implement a support plan for your child (Refer to
Mild Learning “Summary of Support for Student” )
Difficulties O Arrange assessment as appropriate
O identified tohave | 3 Not Applicable, as your child was not identified to have learning
Marked Learning difficulties
Difficulties 0 Others:

Please be reminded that the present identification results only reflect your child’s
current learning performance. Generally speaking, the learning performance of most of the
students improve with systematic support, adapted teaching and parental support. Teachers
will continue to observe the progress of your child and arrange suitable support for him/her.
For further discussion or enquiry, please contact his/her class teacher at

The Principal
Reply Slip (Notice no. ( )of20_ /20 )
Date:

To Principal,

Thank you for informing me about the identification result and the follow-up
services for my child.

Name of student : Parent’s Signature:

Class : Parent’s Name:
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(name of school)

To the Parents of ,

Transfer of Student Information
under the Early Identification and Intervention Programme for
Primary One Students with Learning Difficulties

Our teachers have completed the Observation Checklist for Teachers (OCT) for your child,
(name of student) (STRN: ) under the Early Identification
and Intervention Programme for Primary One Students with Learning Difficulties. As your child has
transferred to another primary school, we hereby seek your consent for us to pass the relevant
information (e.g. OCT, the background information, the identification result and the summary of
support services) to his/her new school, so that the school may arrange follow up services for

him/her.

Kindly complete the reply slip below and return it to us by (date).
Should you have any enquiries, please contact (name and post of the
teacher) at (contact number).

Signature of Principal:
School Name of Principal:
Stamp Name of School:
Date:
Reply Slip
Transfer of Information
Name of Student: STRN:
To: Principal of (name of school)

| *agree / do not agree to transfer the information of my child, including the Observation
Checklist for Teachers, the background information, the identification result and the summary of
support services, etc. to his/her new school.

Signature of Parent :

Name of Parent :
Date:

* Please delete as appropriate
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(A # i
# Rk

Name of Principal:
Name of School:
School Address:

(date)

Dear Mr/Ms/Mrs (Surname of principal)

Transfer of Student Information
under the Early Identification and Intervention Programme for
Primary One Students with Learning Difficulties

(name of student) (STRN : ) has transferred to
your school. Our teachers have completed the Observation Checklist for Teachers (OCT)
for him/ her under the Early Identification and Intervention Programme for Primary One
Students with Learning Difficulties. With the parent consent obtained on
(date), we would like to pass the identification result and relevant information to your school,
so that the student support team and teachers of your school may provide follow up services
for the child according to his/ her needs.

Should you have any enquiries, please contact our school teacher,
(name of teacher) at (contact number).

(name of principal)
(name of school)

Attachments:

(1) Parent Consent Form

(2) Observation Checklist for Teachers & Background Information
(3) Record of the Support Services
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