Steps on Submitting Application Form for Special School Admission

(Newly-arrived Children) through eFormSS

A. Public Log in to eFormSS

1. Click ‘PUBLIC LOGIN’ button.
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2. Input an email address to get a one-time password or continue with iAM Smart.
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3. Ifusing one-time password, check the email. Input the one-time password and click ‘LOGIN’.
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B. Submission of Data

1. Browse the Education Bureau’s SENSE webpage (https://sense.edb.gov.hk)and download ‘Application
Form for Special School Admission (Newly-arrived Children)’.
(Webpage path: Home Page > Special Education > Common Administrative Issues > Application Form

for Special School Admission (Newly-arrived Children)
Special Education

Home » Special Education » Common Administrative Issues
Common Administrative Issues

Regulations

s Click here to the website of Codes of Aid

s Click here to the website of School Administration Guide (applicable to sided schools)

o Practice Guide for Special Schools on Planning and Managing Bearding Service (appended to School Administration Guide)

s Click here to the website of Checklist on Comman Administrative Issues in Aided Schools

Medical malpractice insurance policy

* Summary of medical malpractice insurance policy for special schoals

= IMedical malpractice liability claims procedures for special schools

Schools for Social Development (SSD)/Residential Homes (RH)
s Schools for Social Development / Residential Homes

» Node of Support Provided by Schools for Social Development / Residential Homes

= Mode of Service Provision for Students with Emotienal and Behavioural Difficulties A Conceptual Framework

» Central Co-ordinating Referral Mechanism

» Electronic System for Application for Placement in School for Social Development/ Residential Home (eAppS5D)

Application Form for Special School Admission (Newly-arrived
Children)

I = Application Form for Special Schocl Admission I

s,
Please log in to the Electronic Form Submission S'/s} submit the form or return the form te any of the special education
services centres in person.

For submissions through the eFormSS system, please refer to the user manual on "Steps on Submitting Application Form for

Special School Admission (Mewly-arrived Children) through eFermSs”.


https://sense.edb.gov.hk/en/special-education/common-administrative-issues.html

2. Fill in ‘Application Form for Special School Admission (Newly-arrived Children)’.

Government of the Hong Kong

Special Administrative Region

Education Burcau

Application Form for Special School Admission

[Far Newly-nrrived Children

1. Name of Apglicant {Childy:(English)
{Chinese)
2. Date of Birth (ddmm/yyyy) < % Sax

4. Applicant's {Child's)* CJHKID Mp. /[ Birth Certificatf Nov /[J0thers (Please specify]* -
&, Address:

. Parest { Guardian's Information in Hong Kong:
Contact Nar: (Home) (Office) {Mabile)
Email Address:

. Child's Informaticn:
Country of Origin: Diate of Anival fdd/mmyyyy):

Previows School Attended: Class:

Categpry of Special School Applicd Far*{]  School for Children with Visual Impainnent
Schoal for Children with Hearing Impairment
Schoal for Children with Physical Disshility

E Schoal for Children with Intellectusl Developmental Disorder

+ [JParent's' [ JGuandian's Signature: Relatiship:

«[Jrarents [ JGuardian's Name: Diase: (e mm/yyyy I

Plcase bog in Eloctronic Form Submission Sysicm to submit the form or retarn the farm 1o any of the special
education services centre below in person:

Special Exducatian Services General Office General Office,
Rm W240, 2F, West Wing, Education Education Bures Ha Kwai Chung
Buresu Kowloon Tang Education Services Special Education Scrvices Centre
Centre, 19 Suffolk Road, Kovloon Tong, AF, 77 Lai Cho Road, Kwai Chung,

Kowloon

New Territari
Enquiries: 3608 3057 g

Enquiries: 2307 6251

#Plosse choose s appropriate
Revised m Oct 2006

3. For submissions through ‘Electronic Form Submission System’, click ‘Electronic Form Submission
System’ to enter the eFormSS system.

Application Form for Special School Admission (Newly-arrived
Children)

= Application Form for Special School Admission

¢ Please loginto

e Electronic Form Submission System to fubmit the form or return the form te any of the special education

services centres T \II

o For submissions through the eFormSS system, please refer to’%er manual on "Steps on Submitting Application Form for

Special School Admission (Newly-arrived Children) through eForm

4. Click ‘E-FORMS APPLICATION’.
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5. Move to the bottom of the webpage and select ‘Form 105°.

100. Application for School Allocation Exercise o

101. Application Form for Civil Service Posts in the Education Bureau @)

103. E-Reply Slip for Receiving Electronic Certificate of School Registration ﬂ

104. School Information Form (PSNFECs) @

I 105. Submitting Document(s) to the EDE-:SI/- I

6. Select the form to be submitted.
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Home > eFormSS

Step 1
Select the

document(s) for
submission

Step 2
Confirmation

ic Form S ission Sy
Education Bureau

. The Government of the Hong Kong Special Administrative Region
" of the People’s Republic of China

CHAN ONE MAN  Public ~ [ ogout

Submitting Document(s) to the EDB

Step 1 Select the document(s) for submission

*: mandatory fields

Submit document(s)

Please Select:

I Application Form for Special School Admission (Newly-arrived Children) I

7. Choose the file(s) to be uploaded.

Home > eFormSS

CHAN ONE MAN  Public ~  Logout

I Submitting Document(s) to the EDB

Step 1
Select the

document(s) for
submission

Step 2
Ci

Step 1 Select the document(s) for submission

*: mandatory fields

Submit document(s)

Please Select:

Al Form for Special School Admission (Newly-arrived Children) v

Choose the file(s) to be submitted:”

Choose File, |}

Contact person of this submission
CHAN ONE MAN

Telephone number of the contact person
XXXX XXXX

E-mail address of the contact person:*

abc@mail.com.hk

School / Organisation

For matters related to the submission, please contact Special Education Support 2 Section at 3698 3727.

or technical support, please contact the Helpdesk of EDB e-Fo

mission System at 2694 5892

This form is for Special School Admission (Newly-arrived Children). For Parent/ Guardian, please log in Electronic Form
Submission System to submit the form or return the form to any of the special education services centre in person. Thank you

[ ! confirm that the above 0 file(s) is/are to be submitted to Systems & Information Management Section.

SAVE NEXT



8. Check the uploaded files. Tick the check box as shown below.

Home » eFormSS

Submitting Document(s) to the EDB

Step 1
Select the

document(s) for
submission

Step 2
Confirmation

Step 1 Select the document(s) for submission

* Mandatory fields

Submit document(s)

Please Select:

Application Form for Special School Admission (Mewly-arrived Children)

CHAN ONEMAN Public ™ | ogout

Choose the file(s) to be submitted:”

B Application Form for Special School Admission.pdf

REMOVE

B Address proof paf

REMOVE

i Copy of dentity card or travel documenis_pdi

REMOVE

ADD
Contact person of this submission
CHAN ONE MAN

Telephone number of the contact person:

XXXX XXXX

E-mail address of the contact person:*
abc@mail.com.hk

School / Organisation

For matters related to the submission, please contact Special Education Support 2 Section at 3698 3727

For technical support, please contact the Helpdesk of EDB e-Form Submission System at 2694 5892.

This form is for Special School Admission (Newly-amived Children). For Parent/ Guardian. please log in Electronic Form
Submission System to submit the form or retumn the form to any of the special education services centre in person. Thank you.

1,

confirm that the above 3 file(s) is/are to be submitted to Special Education Support 2 Section.

SAVE NEXT



9. Submit the form after checking.

O Education Bureau
B0 The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China

=

CHAN ONE MAN  Public * | ogout

Electronic Form Submission System (Q !

Home > eFormSS

. Submitting Document(s) to the EDB

Step 1 Confirmation

Select the
document(s) for + Mandatory fields
submission
Submit document(s)
Step 2
Confirmation Fease Select
Application Form for Special School Admission (Newly-arrived Children)

Choose the file(s) to be submitted:
Application Form for Special School Admission.pdf
Address proof.pdf

Copy of dentity card or travel documents.pdf

Contact person of this submission:
' CHAN ONE MAN

Telephone number of the contact person:
XXXX XXXX

E-mail address of the contact person:
abc@mail.com.hk

School / Organisation:
N/A

BA%K
d

10. The document is submitted to Special Education Support 2 Section successfully.

Successful Form Submission

You have successfully submitted the form.

An email of confirmation has been sent to your registered email address.

Reference number. Form105003072




